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Ko cid, (B oiEgssibmd, (1 I0IEEF»RbEr->2TT,
[Tt "have + ~ + BUBEAERH (todi % B0 kB%E 20 F 0 2)" [~12-&
w5 EwHiEER, [2 i3 “have + difficulty + BiFOKIE + -ing” [~3 % DI
W H] LwIFEER, FRERAS TWALE) PHRIEFILY) DKL Y FERD
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[15 lix, A3 “After dinner” 231} % Mrs. Pittd %5 ‘T love Japanese food. But
it'll be just you and me. My husband will be working tomorrow.” |2 H T& iU, 1F
BAZMY DIF 5139 CY . 72, AL TIE “a sock that I found behind the washing
machine” LBRSENTVZDIZ, BIEDTIE “a sock she found under the bed”
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1%, #JUE B : Decide how much working time you have. & A3 ® “How much time
do you have ?", #EJUK C : Make a list of tasks that need doing. £ AKX “What do
you have to do ?”, #INJZF : Sort the tasks according to urgency. & AKX ® “What
is important ?", EJUK A : Calculate how much time each task will take. & ARL®D
“How much time will it take ?", #JUKD : Make your plan for today. & A& ® “Do
the planning”, % L TR E : Reflect on your time management after finishing
the day's tasks. & AL ® “Review the progress” OBJHMEICZNZNGA DL 2 LAT
EUE, EZCMY O S ENTERIXTTT, 72, “reflect on~" [~% K< EZ
5L [~%#ET L] L “review [~% L HANRD L [~2RET ] [~ BT 5]
DERIZHEZRLEL X Do [20 1, ALD “The log should at least consist of the
date, type of activity, start time, and duration.” D#/ZHKEH TEXBHE ) PHERAL »
e Ed, ZLT, 347H “date” &3EIREE “August 8", 347H “type of activity”
LEPUE “mailing clients”, 347 H “start time” & #RE“12 : 30", 347 H “duration”
LIEPUK 45 minutes” OBIHPEIIR O ZENTELPEI LR Y bR FT,
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[ 21 D IE%431350% T L7z. IRFEG D “take advantage of some discount coupons
for museums” [T OFTIER S 2 FIH T 5] #5545 AL “Bus and Subway
Passes and Pre-paid Cards” N “Kyoto Sightseeing Card” O@HHO 51252
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~[25 i, “walk north” [dt~#x< | % “in front of ~" [~®H{iIZ ], “turn right"[ £
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